Course Design Worksheet From Needs to 15 Sessions
Course: __________________________________________    Target meeting or activity: __________________________________________
Course-level wants: Achieve some degree of success in the meeting.
1  Identify the can-dos required for the meeting or activity
List the priority situations and roles identified through needs analysis. Add rows if needed.
	Background knowledge and research topics needed for the activity (if any)




	Item
	Situation / role / required can-do (necessities)
	Current ability / what is lacking (lacks)
	Could support help?
(Type of support)
	Priority
Practice plan

	A
	
	
	□ Yes  □ Partly  □ No  □ Unsure
□ AI  □ Materials  □ Person  □ Other
	□ High  □ Medium  □ Low
Practice plan:

	B
	
	
	□ Yes  □ Partly  □ No  □ Unsure
□ AI  □ Materials  □ Person  □ Other
	□ High  □ Medium  □ Low
Practice plan:

	C
	
	
	□ Yes  □ Partly  □ No  □ Unsure
□ AI  □ Materials  □ Person  □ Other
	□ High  □ Medium  □ Low
Practice plan:

	D
	
	
	□ Yes  □ Partly  □ No  □ Unsure
□ AI  □ Materials  □ Person  □ Other
	□ High  □ Medium  □ Low
Practice plan:


Select the support and what students could do with it. Write a practice plan.
CEFR estimate (optional): A ____________  B ____________  C ____________  D ____________
[bookmark: OLE_LINK2]Example: Hear a proposal and respond with a position and reason | Can state a prepared position but pauses when responding to a new proposal | Partly possible with support | High: Learn useful expressions before class and practise short responses in a mock meeting.
Support for preparation: ____________________    Support during the meeting or activity: ____________________
2  Allocate activities across 15 sessions
Circle any relevant knowledge areas and A-D items. Put work due before the next class under that session's preparation. Include input and follow-up activity in class, and circle RACO where relevant.
	Session
	Focus (multiple)
	RACO
	Before-class preparation (research / materials / draft)
	In class (input / practice / output / collaboration)
	Action or product to check

	1
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	2
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	3
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	4
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	5
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	6
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	7
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	8
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	9
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	10
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	11
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	12
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	13
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	14
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	

	15
	Knowledge  A  B  C  D
	R  A  C  O
	
	
	


3  Plan the activities for one selected session
Choose one session from the 15-session plan. Duplicate this page only for sessions needing more detail.
Session ______  Focus (circle): Background knowledge  A  B  C  D    RACO (circle if relevant): R  A  C  O
	One can-do for this session
	What students should be able to do:

	Topic and materials
	Scope and sources; if views differ, identify the point of disagreement:

	Before-class preparation
	What students research, read, or prepare:

	In-class activity
	Input or explanation: 
Student practice and discussion: 

	Use of support
	Preparation: □ AI  □ Materials / dictionary  □ People  □ Other    In class: □ AI  □ Materials / dictionary  □ People  □ Other
How and under what conditions: 

	Check and next step
	Contribution, action, or product to check: 
Preparation or practice for next session: 


Example: Discussing one clause of a draft resolution
Practise item B: "Hear a proposal and suggest one change." Before class, students read a short clause and two positions. In class, they discuss one wording change. They may consult sources and dictionaries. Use their contributions and proposed changes to choose the next practice task.
